
2023-2024 
_____________________________________________________________________ 

Central Records Department
12465 Warwick Boulevard, Newport News, Va.  23606 · 757-591-4537 · fax: 757-591-9226 

APPLICATION FOR PAID TUITION APPROVAL for a Non-Resident Student 

* Required Information

* NAME OF STUDENT________________________________________________________________________
* NAME OF PARENT/GUARDIAN_________________________________________________________________

ADDRESS__________________________________________*PHONE # (H)________________*(C)_______________ 

________________________________________________________*PHONE # (W)________________________
 City, State and Zip Code 

* Email Address:______________________________________________________________________________________________
* Current Out of District Zoned School:______________________________________________*PHONE _____________________
* SCHOOL CHOICE #1 _______________________________*#2_________________________________*GRADE LEVEL__________

*

* Does the above named pupil have a current I.E.P. (Individualized Education Plan)?    Yes     No   If so, attach a copy of your student's current IEP.

____________________________________________ 
Parent/Guardian Signature                         Date 

The above named student is approved/not approved for enrollment as a tuition student for the _______________school year. 

_______________________________________ 
Executive Director for                                Date  
Elementary Education 

______________________________________ 
Executive Director for                                   Date 
Secondary Education 

In-state Tuition for this school year is $6,165.00. Out-state Tuition for this school year is $11,650.
First and last months (September/June) tuition in the amount of $_______________ has been paid.
Balance due is $___________________ to be paid on a MONTHLY basis. Monthly amount due is $________________________. 

____________________________________________ 
Chief Finance Officer                              Date 
Business and Support Services 

PAYMENT RECORD (for Internal Use Only) 

_______________________________________________________  
_______________________________________________________  
_______________________________________________________  
_______________________________________________________  
_______________________________________________________  

______________________________________________________ 
______________________________________________________ 
______________________________________________________ 
______________________________________________________ 
______________________________________________________ 

College, Career & Citizen -Ready 

I am applying for the above pupil to be a tuition paid student.  I acknowledge that I have read and agree to the payment terms as listed on 
the back of this form (DFG-P)        Yes        No

* If this is a New Tuition PAID enrollment - please attach student's current school records with this application to include grades (prior school
year final report card/transcript showing promotion to next grade), attendance and discipline records.



TUITION PROCEDURES 
(Source – School Board Procedure DFG-P) 

Non-resident students wishing to attend Newport News Public Schools as tuition students must complete the Tuition Approval Application and 
submit it to the Central Records Department. Once received the form is forwarded to the corresponding department pertaining to the grade level 
of the student (i.e., Elementary/Secondary Education or Special Education). If approved by the Executive Director of that department, the form is 
returned to the Central Records Department for a letter of approval to be sent to the parents with information regarding payment and 
registering their student for school. If the application is denied, it is returned to the Central Records Department for a letter of denial to be sent 
to the parents with full explanation. Tuition is based on the School Board approved annual rate, prorated on a daily basis for those students 
enrolling for less than 180 days.  If students move out of the division during the last two weeks of school, tuition for those two weeks will be 
waived.  Students and their parents who are moving to the city no later than September 30 of any school year may have their tuition waived, 
provided that the parents have a signed sales or lease agreement indicating occupancy no later than September 30 of that school year.

Parent(s) and their student(s) who are moving to the city during the school year may have their tuition waived under the following circumstances: 

1. Parents who have signed a lease agreement indicating an occupancy date no later than October 1st will have tuition waived for the month of 
September

2. Parents who have a home under construction or contract for purchase with occupancy to take place within a reasonable time frame as 
determined by the Superintendent will have tuition waived during such time frame.  Parents must provide written documentation indicating
estimated occupancy date and the location of the home.  Tuition payment would be required after said date, if occupancy has not taken
place until such time as occupancy occurs.

PAYMENT PROCESS 
A monthly payment schedule, with payments due the first business day of each month, will be established. The first and the last 
month’s payments will be due at the time the application is approved.  Such schedule will ensure that all payments have been 
made no later than June first (1st) of each school year.  Parents or legal guardians will be notified when payments are not made 
on time.  A $25 late payment fee will be assessed at this time.  If payment is not made within five (5) working days after such 
notice, the school will be notified that the student is no longer eligible to attend the Newport News Public Schools and the 
student will be withdrawn.  Any person receiving three (3) delinquencies within the same school year will forfeit their privilege to 
make monthly payments and then the entire remaining balance will become due and payable immediately. 

_________________________________________ 
Parent or Guardian                                              Date 

Regional Programs (Enterprise Academy and Point Option)
Tuition charged to school divisions for Newport News Public Schools' programs offered on a regional basis will be established using one of the 
procedures determined by the Superintendent or designee (see below). In either case, the student will remain enrolled in the home school 
division and that school division will collect state aid for the student.
1. The tuition payment will be based on the actual cost of the programs prorated by the number of days and students in the program; or
2. An annual tuition rate will be established by the Newport News Public Schools' Division Superintendent or designee.
Reviewed/Revised:  September 1, 1994, September 1995; October 1998; August 17, 2001 ; January 19,  2021

Parent Acknowlement:


